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HOLIDAYS  
 

Parents / Carers must secure permission from the 

Headteacher to take their child out of school at least four 

weeks in advance of the proposed date. 
 

Holiday requests cannot be authorised: 
 

1. In half term one as the children are settling in. 

2. In half term five during the crucial assessment season. 

3. In July when the children are beginning their transition 

journey. 

4. If your child has less than 97% attendance over the  

previous twelve months. 

5. If a holiday warning letter or penalty notice has been 

issued in the previous 12months. 
 

The Headteacher will consider authorising your absence in 

exceptional circumstances but additional evidence will be 

required. 

 

School attendance regulations can be found at: 

 www.gov.uk/school-attendance-absence 
 

Circumstances that breach the legislation may be referred 

for a fixed penalty fine of £60 per child, per parent (£120 

per child, per parent if not paid within 21 days). 

http://www.gov.uk/school-attendance-absence


 

Dear Parent / Carer, 
 

Every School Day Counts 
 

There are 190 statutory school days in one year. 
 
There are 175 days (weekends and school holidays) for you 
to use for appointments and holidays. 
 
There is a very clear link between attendance and              
attainment.  The simple fact is that children, who attend 
more, perform better.  All schools in the East Cleveland    
Cooperative Learning Trust are working together to make 
every day in school count.  We have produced this booklet 
so that we can share our common expectations for               
attendance. 
 

 

Your child has a personal, annual               
attendance target of 97%. 

                                          
Lost Learning 
Did you know? 
98% attendance = 4 days a year missed from school. 
95% attendance = 10 days a year missed from school. 
 

ALSO 
5 minutes late per day = 3.4 school days absence a year. 

 

SCHOOL ATTENDANCE AND  

PUNCTUALITY PROCEDURES: 

 
1. Children should be in school between 8:45 & 8:55 am 
2. Children arriving after registration will be marked 

LATE. Unauthorised late marks do affect your child’s 
attendance profile.  

3. School may impose penalty notices for unauthorised 
absence. 

 

PARENT / CARER RESPONSIBILITIES: 
 
1. To ensure that your child arrives in school on time. 
2. To arrange for non-emergency medical appointments 

for after school or during holidays. 
3. To ensure that your child fully understands the           

importance of good attendance. 
4. To avoid holidays during term time. 
 

ATTENDANCE AWARDS  
 

We want our children to develop a pride in their                   

attendance and appreciate how important being in school 

is. Here at Saltburn Primary we celebrate good attendance 

with a selection of certificates and rewards.  


