
 

Information for Parents/Carers 
Organisation of Foundation Stage 

 

Our school address is:- 

Saltburn Primary School, 
Saltburn Learning Campus, 
Marske Mill Lane, 
Saltburn by the Sea.  
TS12 1HJ 

 01287 621010 
Fax:  01287 621011 
Email  enquiries@slc.rac.sch.uk 

   Head of School:     Mrs C. Chadwick 

   Office Manager     Mrs K. Emmerson 

   Lower Foundation Stage Teachers:  Mrs A. Wilson 

       Mrs R. Tilling   

        

   Upper Foundation Stage Teachers:  Miss A. Kerr 

       Mrs N. Wood 

       Mrs L. Phenix 

 

 

        

 

 

 

 



 

We would like to welcome you and your child to our Foundation Stage and hope it 
is a place where you will always feel welcome.  

So far, you have been the most important influence in your child’s life and it is 
vital for the success of your child’s education that we work together to ensure 
your child continues to develop and achieve their full potential. 

Our aim in the Foundation Stage is to create a happy, secure environment where 
children can learn through play.  We aim to encourage all children to become 
independent, caring individuals and have the confidence to keep trying and reach 
their full potential. We want them to begin to make decisions and to discover 
things for themselves. This is the first important step into school life and we 
want to make it fun, stimulating and challenging. 

 

 

 
 

Children who attend our Nursery/Lower Foundation and the Reception/Upper 
Foundation are part of what is known as “Early Years Foundation Stage”. 

Our practice is built upon the four guiding themes from the “Early Years 
Foundation Stage Framework – 2012”. 

 A unique child – we recognise that every child is a competent learner from 
birth who can be resilient, capable, confident and self-assured. 

 

 Positive relationships – we respect each other and strive to develop positive 
partnerships with parents to support children’s learning. 

 

 Enabling environments – our school and local environment play a key role in 
supporting and extending children’s development and learning. 

 

 Learning and development – we recognise that children develop and learn in 
different ways and at different rates, and that all areas of learning and 
development are equally important and inter-connected. 

 
This approach ensures that the EYFS meets the overarching aim to help all 
children achieve. 



 

Nursery Values 

Our Nursery values are: 

 We are all unique and special 
 We care for and respect one another 
 We all follow our Nursery rules 
 We all help to look after our school and the environment 
 We all try hard and never give up 
 We are enthusiastic learners – all learners, always learning  

 

Admission into Nursery / LFS 
 

You will be invited to a parents’ meeting, prior to your child starting nursery. 
During this meeting, you will be given the opportunity to discuss any questions you 
may have and meet the Foundation Stage staff. We will also arrange a mutually 
convenient time for a Home Visit. 

After the Home visit, you will be invited to attend a Nursery session with your 
child. This is to help both yourself and your child become familiar with us and the 
Nursery environment. It also allows your child the opportunity to feel more secure 
and confident.  

If you are unable to arrange a Home Visit, your child may need to make more visits 
to Nursery before being allocated a starting date. 

During your Nursery visit, you and your child will have the opportunity to explore 
all the areas, materials and equipment together and familiarise yourselves with 
the nursery layout. It is especially important to show your child where the toilets 
and the sinks are. You will also have the opportunity to talk to all the nursery 
staff and to have any additional questions answered. 

Following this visit you will be allocated a starting date for your child. Children 
are started one or a few at a time to enable us to give them the time and special 
care necessary to settle them in. 

 

 

 



 

Nursery Sessions 
 

Morning session:  8.45 – 9.00 am to 11.30 – 11.45 am 

Afternoon session:  12.30 – 12.45 pm to 3.15 – 3.30 pm 

Our drop off and pick up times have some flexibility as we appreciate that it is 
sometimes difficult to rush young children and you may have other siblings to 
drop off or collect. 

Children must be brought and collected by a responsible adult. We have a diary 
for parents to leave messages in and ask that you to write the name of the adult 
who is collecting your child on a particular day, if it is different from whomever 
has dropped them off. It is very important that we are informed if another adult 
is to collect your child as we can “only release children into the care of individuals 
named by a parent.” (p24 “Statutory Framework for the Early Years Foundation 
Stage.”)  If siblings are collecting a child, they must be over 16 years of age. 
 

Beginning Nursery / LFS 
When your child first starts nursery, please be prepared to stay for a while each 
day until he/she is happy to be left. Some children take much longer to settle 
than others – please be patient and don’t worry. 

Once your child is happy to be left, please try to spend a few minutes at the 
beginning of each session to settle him/her into the first activity, and a few 
minutes at the end so he/she can tell you what they have been doing. This is very 
important as we strive to encourage independence, enthusiasm, self-confidence 
and pride in all individual achievements, no matter how big or small they may be. 

 

Nursery areas and activities 
Across our Foundation Stage, we strive to offer a broad and balanced curriculum, 
providing all children with a wide range of activities and experiences to enhance 
and progress their learning. The Foundation Stage is organised into specific 
learning areas: - 

 water area 

 wet/dry sand 



 

 playdough 

 games 

 large and small construction 

 model design  

 painting area 

 mark making 

 home area 

 dressing up 

 story area 

 role play area 

 outdoor play 

 ICT 

 listening area 

 themed tuff mats 

 small world toys 

 quiet room and carpet area for group activities 

 

All our areas and activities are specially chosen and equipped to help develop 
children’s thinking and learning abilities. Young children have an enormous 
capacity for learning so our Foundation Stage is very much planned for education 
and learning through play.  

We change many of the areas regularly, often in response to the children’s own 
interests, to maintain a stimulating learning environment for all. 

Your child will meet with many new experiences. He/she will learn to think, plan 
and to solve new problems. He/she will develop valuable skills as well as learning 
to communicate with other adults and children. 



 

We aim to strike a balance between children self-initiating their own play and 
learning and working together with an adult, either in small groups or on a one to 
one basis.  

We plan themes and activities, incorporating our role-play areas and many tie into 
the time of year or special events that may be taking place. Our planning 
overviews are a brief synopsis of areas we plan to cover half-termly, however, 
they are very flexible and activities and themes may change in response to 
children’s individual interests. Many areas of learning are ongoing with 
differentiated groups and activities as we take in new children throughout the 
course of the year. 

 Each child is allocated a key person to liaise with, however, all nursery staff are 
happy to help with any questions or concerns.  

At the end of each session in Nursery, we have whole group carpet time where we 
listen to stories, play games and sing songs and rhymes to help the children feel 
part of a big group. 

 

Outdoor Play 

We have free-flow outdoor play for a significant amount of the nursery session 
and often go outside in inclement weather. Therefore, a warm waterproof coat, 
hat, gloves and wellies for winter or a sun hat and pre-applied sun cream for 
summer are strongly recommended. It is also a good idea to provide a spare 
change of clothes in a named bag, as children often get wet playing in the water 
area or outside. 

 

We are extremely fortunate in EYFS to have a fantastic outdoor learning area 
and much of our learning takes place outside. The children have access to a wide 
range of activities and learning opportunities outside as well as indoors. Most of 
our gross motor/physical play takes place outside. We have a challenging trim 
trail, a water investigation area, a range of trikes, ride-ons, 
walkers etc. and a large sand area. We also have a sensory 
garden with raised beds. We enjoy planting, caring for and 
growing our own fruit and vegetables and cooking and tasting 
the fruits of our labour! 



 

 

Assessment, Targeting and Record Keeping 

Each child has a purple home-school diary that provides a valuable record of their 
experiences and interests at home. Please add your own contributions to these 
and then hand them back to us to look at with your child at nursery. You can 
include photos, mark-making and drawings, tickets, leaflets from special events 
etc.  

Your child will also have a Learning Journey book, kept in nursery, in which 
observations and evidence of independent, self-initiated learning are compiled. 
You are quite welcome to look at your child’s Learning Journey book at our termly 
parent drop in sessions or at any other time. Please feel free to ask a member of 
staff who will be happy to help you. 

In order to plan for progression, we carry out assessments on entry, half way 
through and also at the end of Nursery. 

Your child’s progress is observed closely on a regular basis and the information 
gathered is added to their Learning Journey. As we generally see parents on a 
daily basis, we feel that any issues concerning children’s well-being and progress 
can be discussed at the beginning or at the end of a session, however, if you are 
unable to bring or collect your child, we are more than happy to arrange a mutually 
convenient appointment. 

A progress report on your child’s development and achievements in Nursery will 
be given to you prior to your child making the transition into Reception Class, with 
an opportunity for you to discuss this if you wish. 

 

Parent and child home-loan activities 

When your child starts Nursery, they will be given a named blue book bag. We 
have home-loan books available in the entrance foyer for your child to borrow, 
read and exchange.  

We also have a box of ‘Firm Foundations’ games and activities and 5               
available for home-loan in the entrance foyer. The packs include a range of maths, 
stories, rhymes and musical activities with instructions for parents and are 
fantastic resources for home use. Please use the sign in / out sheets when 
borrowing activities. 



 

We are also able to offer a wide range of ‘story sacks’ for home-loan use. They 
have been created and built up over many years and are extremely popular. The 
sacks contain a story with props and characters and a related game or non-fiction 
book. We ask for a one-off payment of £1 and you are then able to borrow a story 
sack to use at home for a week. Story sacks are returned on a Thursday to be 
checked and can then be booked out again on a Friday.  

 

Parent-child Family Learning Events 

We hold a number of family learning events across the Foundation Stage. 
Parents/carers are invited come into school and work with their child on a range 
of activities. The sessions are normally themed and are always engaging and fun 
and give parents an insight into some of the learning opportunities for their 
children, within the Foundation stage.  

 

Trips and visits 

Across the Foundation stage, we organise several visits/trips during the course 
of the school year. 

In the Autumn term, both Nursery and Reception children visit the library in 
Saltburn. We listen to stories read by the librarian and take part in some story-
related activities. 
In Nursery, during the summer term, we visit Guisborough Forest Walkway. We 
take part in a range of outdoor activities and have great fun, even in the rain! 

Visitors 

To ensure all of our children access a rich and balanced Foundation Stage 
curriculum, we theme and change our role -play areas frequently and invite a range 
of visitors into school to talk and play with the children to enhance their learning 
experiences further. Visitors include many ‘people who help us’ such as a vet, 
nurse, fireman, policeman, vicar, manager of a supermarket, gardener etc. 

Please take time to have a look at our visitors’ file kept in Nursery. 

We are always keen to welcome new visitors with different jobs and experiences 
they can share with the children. Please speak to a member of staff if you feel 
you could help in this way.  



 

Donations 

We are always in need of scrap materials for our design and construction work. 
If you can save any items to donate we are always very grateful. Please see the 
list below: 

wood    wool   ribbon 

fabric    lace   felt    

tape    cord   embroidery thread 

sweet papers  cotton reels  cellophane   

buttons   string   shells 

pebbles   hessian  straws   

pipe cleaners  fir cones  lolly sticks   

ice cream tubs  beads   dowels 

bottle tops   clean straws  corks   

tops and lids   kitchen roll tubes (not toilet roll tubes) 

sequins   feathers  cardboard packets   

stamps   yogurt pots  smartie tubes 

margarine tubs  shoe boxes  washed plastic punnets 

 
Safety 
 

We regularly check all our equipment to make sure it is safe for the children to 
use. However, accidents do happen. In the event of a head injury accident, we 
record this in an accident book kept in the Nursery and inform parents either at 
the end of the session or by phone during the session, depending upon the nature 
of the injury. Other injuries will be dealt with accordingly and parents informed.   

We have qualified first aiders and first aid kits situated in both Foundation 
Stages. 

 



 

We would appreciate it if you could inform us if your child is unable to wear 
plasters or suffers from any illnesses or allergies. Medical information forms are 
completed prior to Nursery entry but please inform us of any changes. 

 

School uniform 
 

Although we provide aprons, we can’t guarantee your child will end the session as 
clean and tidy as he/she starts! As part of our rich and varied learning 
environment, we explore lots of ‘messy’ textures and materials using our senses. 

School uniform is not compulsory however, many parents find it practical, 
comfortable and affordable. Our school uniform comprises of a royal blue 
sweatshirt/cardigan, a white polo shirt, blue checked summer dress and 
elasticated grey or black trousers, skirt or shorts. These are available from local 
supermarkets or you can purchase many items with the school logo on from our 
reception.  

It is preferable if your child can manage his/her clothes when going to the toilet 
and often tracksuit bottoms or leggings with an elasticated waist are the easiest 
to pull up and down and may be more practical than school trousers or tights until 
your child is confident and independent in nursery. Sometimes, when a child first 
starts nursery, they are so busy in their new environment that they may forget 
they need the toilet. A spare change of clothes in a named bag may be useful in 
the event of an ‘accident’.  

We encourage all children to be independent in self-care however, if you have any 
concerns regarding toilet training, we will be happy to discuss these and support 
your efforts at home. 

To avoid any loss or mix-up, we would appreciate it if all your child’s clothing is 
named. We are always grateful for any spare items of clothing. 

 

Share your talents and interests 
 

Our parents have always been very supportive and have helped us in a number of 
ways. If you are available to volunteer and can help by reading stories, playing 
games, baking, sewing, working on the computer, gardening, helping with trips etc. 



 

please speak to a member of staff or call in at the school office for more details. 
We are always very grateful for any additional help and you are welcome to help 
throughout the school. 

 

Fundraising 
 

The Nursery has a fund to cover daily expenses such as food for the children to 
make/bake with, snack items such as bread, crackers, butter and jam and the 
replacement of ingredients for playdough etc. 

We would be grateful if you could make a small weekly contribution to our fund - 
a donation of 50p per child would be fantastic. 

We do try to hold several fundraising events to keep the Nursery fund healthy. 
If you have any good ideas please let us know. 

 

Snack Time 

As fruit is a vital component of a healthy diet, we offer this every day. 

As part of the Government National Fruit Scheme every child in Key Stage 1 and 
Foundation Stage is eligible to receive a free piece of fruit or vegetable each day. 
Additionally, we also offer toast or crackers with jam or butter. 

A drink of milk is provided for the all children in Nursery each day. If your child 
has an allergy to milk or simply doesn’t like it, a drink of water will be provided as 
an alternative. 

 

Transfer into Reception/Upper Foundation Stage 

The Transition Period 

We want the transition into Reception to be a happy time for both 
you and your child, so we try to make the changeover from Nursery to Reception 
as relaxed and enjoyable as possible. 



 

Just as we have a settling in period for new starters in the Nursery, a similar 
period is made for children transferring from Nursery to Reception. This is called 
the transition period. 

Transition should be a gradual move rather than a one-day event. 

A carefully planned programme is helpful to all children and minimises the loss of 
learning time which often occurs where rapid adaptation is expected to a 
different situation, teacher and group of children. 

A whole team of people are included - parents, Nursery staff, Reception staff, 
support staff and the Head Teacher. 

During the last half term before starting full time school, the children are given 
lots of opportunities to meet their new teachers, visit their new classrooms and 
play and familiarise themselves with their new environments. 
 
They also have the opportunity to experience two school lunches, one with a 
parent, the other with their peers, Nursery and Reception staff. 
 
Getting to know the new staff, classroom and children 
The aims of these visits are: 
 

1. To develop friendships with the teacher and the other children in 
Reception; 

2. To become familiar with the equipment available; 
3. To begin to become aware of new locations, e.g. toilets, cloakrooms, etc; 
4. to be introduced to new experiences e.g. playground games, and school 

meals. 
 

Anything you can do to help will mean a happier time at school for your child. 

The interest you show by talking to your child about their new class will help to 
make the changeover an enjoyable experience. Getting to know the class, staff 
names and layout of the school could help. 

We have a cafeteria system in school which means carrying food and drink on a 
tray to the table. Children can practise this at home by carrying their pots and 
cutlery to the table and helping to clear the table. 

The blue bags the children were given in Lower Foundation Stage are continued 
in Reception and throughout the school, but in a slightly different way. 



 

Each week the children will bring home a home loan book to share, a reading book 
and reading log with the week’s literacy focus written in and a short activity to 
share based on what they have been doing in class. This system will be explained 
in more detail at the transition meeting. 

 

P.E. 

Children will have regular P.E. sessions each week after the February half term 
break in preparation for beginning Key Stage 1. 

Please can you provide your child with a P.E. bag containing a pair of navy/ black 
shorts and a white T shirt, all clearly named. We would appreciate the P.E. bag 
being left in school each Monday. 

It would be helpful if you could encourage your child to be independent at home 
whilst dressing and undressing. 

Children are not allowed to wear jewellery. If ear studs are worn they must be 
removed on P.E. days. 

 
Starting in Reception 
 

Just as we admitted one or two children each day into Lower Foundation Stage, a 
similar “staggered entry” is arranged for the new classes, with groups of about 
10 children starting each day over the course of a week. 

A letter will be sent out regarding dates. 

A full day at school can be exciting, stimulating, interesting, stressful and very 
tiring.  Each child copes with these experiences and demands in different ways. 
With you we can plan ways of meeting each individual child’s needs, helping to make 
their first weeks of full time school as relaxed and happy as possible. 

 

 

 

 



 

School Times 
 

Being on time is very important. Children 

may enter school between 8.50 am and 

9.00 am. The school day begins promptly 

at 9.00 am and finishes at 3.10 pm. 

 

Parent Helpers in Reception 
You may have been used to coming into Nursery regularly. Don’t let your 
involvement stop once your child transfers to their new class. You are welcome to 
help throughout the school. Please call at the school office for more details. 
Parental involvement is valued in a variety of ways – baking, playing maths games, 
listening to readers, reading stories and gardening are just a few of the ways 
parents have helped in the past. 

If you have any concerns, please don’t hesitate to discuss them Reception staff. 

We hope your child will be happy and fulfilled in our Foundation Stage at Saltburn Primary 
School.  


